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Marketing & Communications Committee Meeting,

4th February, 2013 
– 29th AGM in Trinidad  
Marketing & Communications MINUTES
Attendees:
Julian Wilkins (Chair), Tricia Balthazar, Wendy McDonald, Vydia Bhagan, Mary  Meighan, Kenneth Muringen, Sea Latty, Peter Nicholls, Lize Denner, Carllyle Roberts, Leon Williams, Derrick Beerensteyn 
Agenda
1. Welcome remarks

2. Approval of Minutes from last meeting

3. Website update

4. Marketing Plans for 2013

a. Competitions

b. WTISD

c. i-Create 

5. July Conference – Agenda 
6. Marketing session at conference – Topic 

7. A.O.B

8. Date of next meeting
Agenda Minutes  
1. Opening 

Meeting commenced at 8:05AM and was chaired by Julian Wilkins. 
2.  Approval of Minutes 

V.Bhaghan approved the minutes and was seconded by and K. Muringen. 
Outstanding Actions #, 103, 104,114,
3. Website updated 
Old

· Website is now cleaned and updated
· T. Balthazar was thanked by the Chairman for the excellent work in updating and cleaning up the site.
New Website

Recommendation: Wish List

· Ensure that website is mobile friendly

Response: the mobile friendly version of the website will be deployed in the second phase of the project due to current budgeting constraints. 

· Add a document centre  
· Add Cancion Magazine

· Add Classified Section – for generating revenue
· Allow members to forward and upload information in the ‘Members Section’ 

New Website Proposal 

The new website will be developed by Khafra Murray, the second  i-Create e-Content winner.   The Secretariat will meet with i-Create winner to discuss the development of new Website for CANTO and draft contract. The SWOT analysis completed in July of 2012 by the MARCOMS team will be utilized in the development of the website.   

4. Competitions: 

Competitions are all on-stream. All flyers and websites have been updated. We still await the recommendations for the Judges for both competitions and sponsorship confirmation from Ericsson.

Exhibitor’s Booths 

Recommendation: add the exhibitors as a judge and use a weighting system to give the exhibitors some input. 
Action 114:   ‘Best Booth’ judging format recommendations requested from the team
5. July Conference Agenda

The Provisional agenda was read out and input was requested from team.
Action 115: team to forward agenda suggestions to the Chairman
New this year 

· dedicated time-slots for exhibitors
· insert exhibit hours within the timeframe of the conference  
Action 116: circulate provisional agenda (upload in marketing area as soon as ready) 
6. Marketing session at conference – Topic 
Action 117: team to forward ideas to Chairman for discussion in the next meeting
7. A.O.B

Conference call challenges – discussion on conference call low turnout:   

Recommendations:  utilize chat function in members’ area of portal to upload and circulate information.
Action 118: possible marketing training/forum at the Conference (CANTO 2013) Marcomms team to circulate ideas for topics/ trainers etc..
Action 119:  T. Balthazar circulate or upload to Marcomms area survey results of the CANTO 2012 and VOC survey (pending approval) 
8. Date of Next Meeting
Thursday 21st March 3:30PM 
Meeting ended at 8:55AM
END.
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